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Higher Education and Training
REPUBLIC OF SOUTH AFRICA

Corporate Office Park: 42 Johnstone Street, RANDFONTEIN; Private Bag X17, RANDFONTEIN, 1760; Tel: (011) 692-4004; Fax: (011) 692-3404; e-mail-.ceo@westcol.co.za; website www.westcol.co.za

REQUEST FOR QUOTATION

APPOINTMENT OF A SUITABLE SERVICE PROVIDER TO PROVIDE SERVICES FOR THE
PREPARATION OF THE COLLEGE’S FINANCIAL STATEMENTS AND OTHER SUPPORTING
SCHEDULES / DOCUMENTS FOR AUDIT READINESS IN LINE WITH THE REQUIREMENTS
OF GENERALLY RECOGNISED ACCOUNTING PRINCIPLES (“GRAP”).

QUOTATION NO: WTC (AFS) 43/2025

Prospective suppliers who are interested in participating in afore-mentioned quotation are invited to
submit their quotes in full compliance to the requirement of this quotation document. The completed
document with all attachments must, be signed, and submitted in a clearly labelled sealed envelope
and deposited in the quotation box at the following address.

RECEPTION DESK
WESTERN TVET COLLEGE

42 JOHNSTONE STREET
HECTORTON
RANDFONTEIN
(33°55’36.27" S 18°51°22.28" E)
Ref:(SCM) Enquiries: email: kjobeta@westcol.co.za
Quotation Number WTC (AFS) 43/2025
Date issued 11 September 2026
Quotation date 17 September 2026
Closing time 11h00am
Quotation can be downloaded at | www.westcol.co.za

Company Name

Address

Contact person
Contact numbers (w) (cell)

Email address
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REPUBLIC OF SOUTH AFRICA

Corporate Office Park: 42 Johnstone Street, RANDFONTEIN; Private Bag X17, RANDFONTEIN, 1760; Tel: (011) 692-4004; Fax: (011) 692-3404; e-mail-ceo@westcol.coza: website www.westcol.co.za

1. BIDDING CONDITIONS

a) All suppliers of goods and services are encouraged to register in the National Treasury's web-

based Central Suppliers Database from July 1, 2016, at www.csd.gov.za.

b) According to National Treasury Instruction No.4 A of the 2016/2017 National Treasury Supplier
Database, states must guarantee that suppliers awarded business with the State are registered
on the CSD before issuing an award letter/purchase order/signed contract.

c) Each Supplier submitting a quotation agrees to do so on the terms and conditions set out in this
quotation document.

d) A person fully authorized to commit to the terms must sign the quotation and conditions set out
in this Tender. Westcol is entitled to assume that there is full authority in the signatory of the
person.

e) If an error has been made on the pricing schedule, it shall be crossed out in black ink and
accompanied by initials at each and every alteration.

f) Completed and Signed Schedule of Pricing as issued in the document failure to do so will lead
to disqualification.

g) The document must not be dismantled; page numbers must be sequential.

h) Electronic signatures (adobe acrobat sign) and initials are not allowed.

i) Each page to be initialized as indicated in the document failure to do will lead to disqualification.

j) Bidders are not allowed to use correction pens (tippex). In a case where a wrong answer is
ticked, a straight line must be made across the wrong answer, then initial next to the mistake and
a correct answer must can be ticked.

k) For all documents that will need certification (and affidavits where applicable) bidders must not
submit copies/ copies of certified copies.

[) Bids from people in the service of state as defined in the Public Financial Management Act and
Regulations will not be accepted.

m) All quotation prices must be inclusive of 15% VAT for all registered VAT vendors.

n) The validity period for this quotation is sixty (60) days.

0) Westcol reserves the right, exercisable at its sole discretion, to review, evaluate and dispose of
any quotation as it sees fit. Nothing stated in this request (whether express or implied) binds or
obligates Westcol, or any other member of Westcol to accept the lowest of any price contained
in quotation document or to accept any tender. Suppliers or their representatives can expect to
discuss the details of their quotation during the evaluation process. Westcol reserves the right to

negotiate specific terms with the preferred suppliers prior to the award of a final contract (if any).

NB: FAILURE TO ADHERE TO THE ABVOVE INSTRUCTIONS WILL RENDER THE
QUOTATION INVALID AND RESULT IN DISQUALIFICATION
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2. FULLY COMPLETED AND SIGNED STANDARD BIDDING DOCUMENTS (COMPULSORY)
a) SDB 1: Invitation to bid

b) SDB 4: Bidder’s Disclosure

c) SBD 6.1: Preference Points claim form in terms of the Preferential Procurement Regulations
2022

NB: IN AN INSTANCE WHERE INFORMATION IS NOT AVAILABLE OR APPLICABLE, DRAW

A LINE ACROSS OR WRITE N/A. FAILURE TO DO SO WILL LEAD TO DISQUALIFICATION.

3. MANDATORY DOCUMENTS
a) Authority of signatory (if not a sole proprietorship)
b) Valid Tax Compliance Status
c) Central Supplier Database (not older than a month)
d) Certified ID copy of director/s not older than three (3) months (Not copy of a certified copy)
e) BBB-EE Certificate or Sworn affidavit (Not copy of a certified copy)
¢ No points will be allocated if the attached sworn affidavit (BBBEE) is a copy of a certified

copy or that is not certified.

3.1 MUNICIPAL RATES AND TAX STATEMENTS OF THE DIRECTORS OR BIDDING ENTITY

a) Current municipal rates and taxes statements (from previous billable month) for each directors’
or bidding entity address must be attached; or

b) Valid lease agreement of the director/s or bidding entity with all critical contractual obligations

c) If the rates and taxes account is not in the names of the director/s, or bidding entity, the attached
municipal rates and taxes statement must be submitted together with an original affidavit from
the property owner whose names are appearing on the municipal rates and taxes statement to

confirm that the director resides or operates business in their property.

4. INSTRUCTION ON THE SUBMISSION OF QUOTATION DOCUMENTS

a) A quotation document must be in a sealed envelope that has on the outside the quotation number
and quotation description.

b) The quotation document must be in the quotation box before the specified closing time and date.

c) Bidders who arrive when the quotation box is open are late.

d) No emailed tenders will be accepted.

e) All bids must be submitted on the official forms provided and a successful bidder will be required
to fill and sign a written Contract Form (SBD 7.1).

f) Late quotations documents will not be opened.
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5. CONTACT DETAILS

1.

Contact Person

Name & Surname

Razak Alli

Telephone number

011 692 4004 / 1008

E-mail address

aralli@westcol.co.za

TERMS OF REFERENCE (TOR) / SPECIFICATIONS

Section A) Audit readiness

Item

Focus area

Current Status

Actions required

Impacting

Impact on Audit

1

Projects

During the financial year the
College commenced with the
implementation of a number
of new capital and other
projects as well as continuing
with existing projects started
in the prior year

Prepare a reconciliation for
each of the projects actual
spend against the funding
source ( grant/own funding)

Fixed assets

High risk for
potential audit
findings due to
incomplete/
incorrect
accounting
records,
negatively
impacting audit
opinion.
Misstatements
can occur due to
the large number
of high value
projects currently
being
implemented.
Due to materiality
this will be a
major focus area
for the auditors.

Confirm expenditure against
contract including: Completion
certificates, Invoices and
payments

Expenditure
contracted
services: repairs
and maintenance

Ensure correctness and
completeness of accruals
including retentions

Trade payables

Ensure correct classification
according to nature (capital or
operational)

Retentions

Ensure correct capitalisation of
capital work in process and
completed projects

Commitments

Ensure correct allocation of
expenses where applicable

Non-Exchange
revenue :
transfers and
other grants

supporting schedules for audit

Ensure completeness and CIEG Grant
correctness of revenue disclosure
recognition

Prepare and finalise adjusting | Contingent
Journals and working paper liabilities
Ensure completeness of WIP

Reconciliation of work in
progress (WIP)

Related parties

Updating CIEG grant
reconciliation
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PPE and The college embarked on a Updating of the fixed asset Fixed assets High risk for
intangible replacement and upgrading registers for property plant register potential audit
assets of computer equipment and and equipment and findings due to
software. intangible assets incomplete/
incorrect
accounting
records,
negatively
impacting audit
opinion. This will
be a focus area
for the auditors
due to the
materiality of
additions for IT
equipment and
motor vehicles.
Roll forward opening balances | Expenditure
contracted
services: repairs
and maintenance
Update additions and other Expenditure:
movements from verification Depreciation and
information received amortisation
Update disposals including Expenditure:
assets to be written off Impairments
Identify and calculate Expenditure:
Impairment/impairment Minor assets
reversals to be recognised
Review of the useful life and Trade payables
residual values where
applicable
Calculate change in estimate Commitments
where applicable
Calculate Depreciation for Non-Exchange
2024 revenue :
transfers and
other grants
Update any other movements ( | WIP
change in location )
Identify repairs and Change in
maintenance estimate
Prepare adjustment journals Expenditure:
General
expenditure
Ensure completeness of
supporting schedules for audit
SETA A number of new SETA Updating the SETA Payables from Medium risk.
reconcilaition | projects started during the reconciliation per SETA non-exchange Incorrect revenue
current financial year as a transactions: recognition will
numeber that were closing Payments lead to audit
received in findings that
advance could negatively
impact the audit
opinion due to
materiality.
Scrutinise new contracts Receivables from
entered into as well as non-exchange
addendums made on existing transactions:
contracts SETA's
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Scrutinise accounting records
pertaining to each SETA and
identify and confirm the
completeness and correctness
for receipts and project
expenditure

Revenue from
non-exchange
transactions:
National SETA
Projects

Determine and account for
revenue for each of the SETA
projects

Employee related
costs

Allocate expenditure for
stipends against the grant
creditor for payments received
in advance

Related parties

Confirm project finalised during
the year

Finalise adjusting journals for
other movements

General
expenditure:
National skills
fund expenditure

Confirm classification of
closing balance per SETA
receivable or payable

Ensure completeness of
supporting schedules for audit

Commitments

The value of approved and
awared capital and
operational projects
significantly increased from
the previous financial year

Updating of commitments
register

High risk for
potential audit
findings due to
incomplete/
incorrect
accounting
records,
negatively
impacting audit
opinion. This will
be a focus area
for the auditors
due to the
materiality of
projects awarded.

Identify and confirm open
orders and reconcile with
accruals raised

Trade payables

Identify and confirm contracts
awarded

Commitments

Confirm accruals and
payments per contract/service
provider

Fixed assets
register

Classification of commitments

Expenditure
contracted
services: repairs
and maintenance

Updating of operating lease
register

Expenditure:
General
expenditure

Operating leases

Account
reconciliations

Account reconciliations and
supporting schedules to be
reviewed and confirmed

Receivables form exchange
transactions

High risk for
potential audit
findings due to
incomplete
reconciliations
and supporting
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schedules,
negatively
impacting audit
opinion.

Finalise debt Impairment
provision adjustment and write
off for to student debtors
including adjustment for credit
balances

Receivables form
exchange
transactions

Review reconciliation and
adjustment for employee
advances

Receivables form
non-exchange
transactions

Identify and confirm if there are
any pre-payments to be
recognised

Inventories

Identify any other receivables

Cash and cash

from exchange transactions equivalents

Receivables form non- Payables from

exchange transactions exchange
transactions

Prepare and finalise the DHET

Payables from

grant reconciliation non-exchange
transactions
Prepare and finalise all SETA Provisions

grant reconciliations

Identify any impairments to be
recognised

Deferred income

Identify possible NSFAS
debtors included in NSFAS
creditors

Revenue from
exchange
transactions

Inventories

Revenue from
non-exchange
transactions

Review inventory reconciliation
for text books

Employee related
costs

Cash and cash equivalents

Impairment of
debtors

Review bank reconciliations
and confirm bank balances

Books and
learning materials

Confirm balance for restricted
cash

Finance costs

Payables from exchange
transactions

General expenses

Review reconciliation for trade
creditors

Other gains/losses

Review reconciliation for
retentions

Contingent
liabilities

Review reconciliation for
payroll and staff bonusses

Review reconciliation identify
other payables

Payables from non-
exchange transactions

Review reconciliation for
NSFAS bursaries and
allowances

Review reconciliation for
possible NSFAS creditors

Provisions

Identify provisions to be raised
for the following:

Possible performance
bonusses
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Other provisions to be
recognised
Deferred income

Review reconciliation for
missing middle subsidy
Ensure correctness of
adjustment

Revenue from exchange
transactions

Review reconciliations for:

Tuition and related fees (report
191, NCV and other)
Rental of facilities

Interest earned

Other revenue:( Sundry,
Insurance payouts, bad debts
recovered and donations)
Revenue from non-exchange
transactions

Review revenue recognition for
Programme funding grant
Services in kind and Cash
Allocation

Prepare adjustment journals
required to ensure correctness
of revenue recognition
Employee related costs

Review reconciliations for
college payroll and PERSAL
Prepare adjustment journals
required for stipend payments
Impairment of debtors

Calculate the adjustment to be
made for impairment provision
and bad debts written off
Books and learning
materials

Confirm correctness of cost for
books and learning materials
Finance costs

Confirm correctness of finance
costs
General expenses

Confirm correctness of
classification of general
expenditure

Other gains/losses

Confirm correctness of gains
or losses recognised against
relevant FAR

Confirm correctness of
Impairment (Loss)/Reversal of
impairment loss on assets
against relevant FAR
Contingent liabilities and
contingent assets

Request the Legal
Representatives to submit a
list of possible Contingent
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Liabilities and Contingent
Assets

Identify other possible
contingent Liabilities/assets
from disputed
invoices/contracts

Section

B) Compilation of AFS and Audit support

1

the GRAP
Compliant
Annual
Financial
Statements

Preparation of

Assistance requierd with the
compilation of Annual
financial statements

Annual financial statements
2024

GRAP Compliant
Annual financial
statements

High risk for
potential audit
findings due to
non-compliance
of all applicable
GRAP standards
including new
effective
standards 2024
(GRAP 25) ,
negatively
impacting audit
opinion.

Changes in Accounting
Policies, Changes in
Accounting Estimates and
Errors

Review and update accounting
policies if required

Complete the disclosure note for changes in
accounting estimate where applicable

Update disclosure note for
correction of error

Confirm the requirements of
GRAP 3

Submit all supporting
documentation and working
papers for the audit File

Financial Instruments

Populate amounts for the
following disclosure notes
where applicable:

- Classification

- Fair Value

- Capital Risk

- Financial Risk

- Significant Accounting
Policies

- Market Risk (Foreign
Currency Risk and Interest
Rate Risk)

- Effective Interest Rates
Analysis

- Other Price Risks

- Liquidity Risk

- Credit Risk

Review the requirements of
GRAP 104

Related Party Transactions

The information is the property of Westcol TVET College and is not to be used under any circumstances
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Submit all supporting
documentation and working
papers for the audit File
Populate amounts and adjust
information for the disclosure
notes accordingly

Review the requirements of
GRAP 20

Contingent Liabilities and
Contingent Assets

Populate amounts in the disclosure notes for
Contingent Liabilities and Contingent Assets
Complete narrations of disclosure notes for
Contingent Liabilities and Contingent Assets
Review the requirements of
GRAP 19

Submit all supporting
documentation and working
papers for the audit File
Events after Reporting Date

Submit all supporting documentation and working
papers for the audit file where applicable

Review the requirements of
GRAP 14

Commitments

Populate amounts and adjust information for the
disclosure note commitments
Preparation of the Cash Flow
Statement

Populate disclosure note for
cash generated by operations
Review the requirements of
GRAP 2

Submit all supporting
documentation and working
papers for the audit File
Presentation of Financial
Statements

Ensure that all closing entries
have been passed and
prepare final trial balance
Review and approve the final
trial balance

Finalise Accounting Policies

First draft for first review

Second draft for final review

Review the requirements of
GRAP 1 and 24

Submit all supporting documentation and working
papers for the audit File including:

* Financial statements for current and previous
financial year compliant with the appropriate basis of
accounting

* Accounting Policies

» Trial balance and GL that
agrees to the financial
statements submitted

» Separate list of any adjusting journals to trial
balance after submission of financial statements if
applicable

10
The information is the property of Westcol TVET College and is not to be used under any circumstances Initial...............



higher education

* & training

Department:
Higher Education and Training
REPUBLIC OF SOUTH AFRICA

N\-_-———m
@westcol

Corporate Office Park: 42 Johnstone Street, RANDFONTEIN; Private Bag X17, RANDFONTEIN, 1760; Tel: (011) 692-4004; Fax: (011) 692-3404; e-mail-.ceo@westcol.co.za; website www.westcol.co.za

 Evidence to show balancing of all Control
Accounts at year end reconciling to the trial balance

Additional Disclosure: CIEG
Grant

Populate amounts and adjust
information for disclosure note
CIEG grant

Audit support
and skills
transfer

Ad-hoc support to be
determined

Support

Assisting in responding to any
audit issues when required
arising from the audit

Identify skills transfer requirements and agree on
timelines for on the job skills transfer for key officials

identified.

Section C) System review updating of PPE

1 Review Finalise registers for import to | Review correctness for take | Fixed assets High risk for
system for SAGE and perform on balances and potential future
GRAP reconciliations to ensure correctness of all asset audit findings due
compliance completeness and categories to non-

PPE- Module correctness after import compliance,
negatively
impacting audit
opinion.

Review calculations for:
Depreciation
Useful life
Change in estimate
2. Points for specific goals

All quotations received will be evaluated on an 80/20-point scoring basis. The 80 points will be
for Price, 20 points for specific goals to promote transformation and economic development in
accordance with the table below:
Preferential Procurement Policy Framework Act

» 80 Points for Price
+ 20 Points for specific goals
The specific goals allocated points in terms | Number of points allocated (80/20
of this quotation system)
Price 80
Local Based: Within West Rand District 05
Youth owned enterprise 05
Race: Black Owned 05
People with Disability (attach proof) 05

3. Function

ality Evaluation Criteria

¢ The below mentioned criteria regarding Functionality is required for responsiveness and
therefore eligibility for the next stage of evaluation. This is done to determine the ability of each
bidder to successfully execute the contract according to specifications.

¢ Non-compliant bidders will be rejected after this phase and not continue to price scoring.

e These criteria shall only determine whether a quotation will further be evaluated and will not

influence

The information is the property of Westcol TVET College and is not to be used under any circumstances
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¢ If any total minimum score for any criteria is zero rated, the quotation will be rejected, even if
the required 70 out of 100 points are achieved.

Criteria Qualifying Criteria for Short Listing Points
Capability Qualification & Experience
A minimum of 5 years’ experience in the public 25

sector as well as TVET sector Annual Financial
Statement Preparation Services environment
Competency & Track Record (References) 25
Annual Financial Statement Preparation Services
competency and track records demonstrate ability
to understand prepare and analysed financial
reporting e.g. Balance sheet, Income Statement
and Cash Flow. (failure to submit both documents
will lead to scoring 0 point)

5 references = 25
3 references = 15
2 references = 10
1 reference = 05
Methodology & Project | The delivery of these services is time sensitive. As

Management such the successful bidder will be required to
produce a realistic project methodology and for 30
Annual Financial Statement Preparation Services.
Project Plan (Not Fully Explained) key aspects 5
Project Plan (Fully Explained) 10
Approach and methodology (Not Fully Explained) | 5
Approach and methodology (Fully Explained) 10
Key Personnel Proof of capacity to perform the required service
Experience 20
CV’s, qualifications of the contract key personnel
2-4 years’ experience 5
Above 4 Years’ experience 15

TOTAL POINTS = 100

For the reference letter to be valid it must satisfy the below:

e Letter head of the institution offering the reference

e Contact details, i.e. e-mail address, telephone number, cell phone, and postal or physical
address of the referee, the contact information is for the purpose of verifying the contents of the
letters.

Dated

Signed or stamped to indicate validity

Period of service rendered

Amount of the contract awarded

It is the onus of bidders to make sure that they provide contactable reference letters. The college
may verify the accuracy of the references provided at any given time.
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PART A
INVITATION TO QUOTATION SBD 1
YOU ARE HEREBY INVITED TO QUOTATION FOR REQUIREMENTS OF WESTOL TVET COLLEGE
QUOTATION . 18 SEPTEMBER CLOSING .
NUMBER: WTC (AFS) 43/2025 CLOSING DATE: 2026 TIME: 11:00

APPOINTMENT OF A SUITABLE SERVICE PROVIDER TO PROVIDE SERVICES FOR
THE PREPARATION OF THE COLLEGE’S FINANCIAL STATEMENTS AND OTHER
SUPPORTING SCHEDULES / DOCUMENTS FOR AUDIT READINESS IN LINE WITH

THE REQUIREMENTS OF GENERALLY RECOGNISED ACCOUNTING PRINCIPLES
DESCRIPTION | (“GRAP”).

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (MBD7).
QUOTATION RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE QUOTATION BOX SITUATED AT (STREET
ADDRESS)

WESTERN TVET COLLEGE
42 JOHNSTONE STREET, 1760
HECTORTON, HOMELAKE

RANDFONTEIN

1760

SUPPLIER INFORMATION
NAME OF
BIDDER

POSTAL
ADDRESS
STREET
ADDRESS
TELEPHONE
NUMBER CODE NUMBER
CELLPHONE
NUMBER
FACSIMILE
NUMBER CODE NUMBER

E-MAIL ADDRESS

VAT
REGISTRATION
NUMBER

TAX
COMPLIANCE
STATUS TCS PIN: OR | CSD No:
B-BBEE STATUS
LEVEL
VERIFICATION B-BBEE STATUS
CERTIFICATE LEVEL SWORN
[TICK Yes AFFIDAVIT ] Yes
APPLICABLE
BOX] 1 No 1 No

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE
SUBMITTED IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]
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ARE YOU THE ARE YOU A

ACCREDITED FOREIGN

REPRESENTATIV BASED

E IN SOUTH SUPPLIER

AFRICA FOR THE FOR THE

GOODS [lYes [INo GOODS [lYes [INo
/SERVICES /SERVICES

/WORKS [IF YES ENCLOSE PROOF] /WORKS [IF YES, ANSWER PART B:3]
OFFERED? OFFERED?

TOTAL NUMBER TOTAL

OF ITEMS QUOTATION

OFFERED PRICE

SIGNATURE OF

BIDDER = | e DATE

CAPACITY

UNDER WHICH

THIS

QUOTATION IS

SIGNED

BIDDING PROCEDURE ENQUIRIES MAY BE | TECHNICAL CLARIFICATION QUERIES MAY BE
DIRECTED TO: DIRECTED TO:

DEPARTMENT/

DIVISION Supply Chain Management Unit CONTACT PERSON Razak Alli

CONTACT

PERSON Kefilwe Jobeta TELEPHONE NUMBER | 011 692 4004 / 1008
TELEPHONE

NUMBER 011 692 4004 /1080 FACSIMILE NUMBER 011 692 3404
FACSIMILE .

NUMBER 011 692 3404 E-MAIL ADDRESS aralli@westcol.co.za
E-MAIL ADDRESS | kjobeta@westcol.co.za
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PART B
TERMS AND CONDITIONS FOR BIDDING

1. QUOTATION SUBMISSION:

1.1 BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE
ACCEPTED FOR CONSIDERATION.

1.2 ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED (NOT TO BE RE-TYPED) OR IN THE
MANNER PRESCRIBED IN THE QUOTATION DOCUMENT.

1.3 THIS QUOTATION IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND
THE PREFERENTIAL PROCUREMENT REGULATIONS, THE GENERAL CONDITIONS OF CONTRACT(GCC) AND,
IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.

2. TAX COMPLIANCE REQUIREMENTS

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY
SARS TO ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS
WEBSITE WWW.SARS.GOV.ZA.

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED; EACH PARTY MUST
SUBMIT A SEPARATE TCS CERTIFICATE / PIN / CSD NUMBER.

2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE
(CSD), A CSD NUMBER MUST BE PROVIDED.

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH
DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS
PERSONS IN THE SERVICE OF THE STATE.”

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.11S THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? ] YES [INO
3.2 DOES THE ENTITY HAVE A BRANCH IN THE RSA? (] YES [INO
3.4 DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? (] YES [INO
3.5 DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? (] YES [INO
3.6 IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? (] YES [INO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE
STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3
BELOW.

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE QUOTATION
INVALID.

SIGNATURE OF BIDDER: e

CAPACITY UNDER WHICH THIS QUOTATION IS SIGNED: ...t
(Proof of authority must be submitted e.g. company resolution)

DATE:
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SBD4

BIDDER’SDISCLOSURE

1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. In line
with the principles of transparency, accountability, impartiality, and ethics as enshrined in the
Constitution of the Republic of South Africa and further expressed in various pieces of legislation, it
is required for the bidder to make this declaration in respect of the details required hereunder.

Where a person/s are listed in the Register for Quotation Defaulters and /or the List of Restricted
Suppliers, that person will automatically be disqualified from the quotation process.

2. Bidder’s declaration

2.1 Is the bidder, or any of its directors/trustees/shareholders/members/partners or any person
having a controlling interest1 in the enterprise, employed by the state? YES/NO

2.1.1If so, furnish particulars of the names, individual identity numbers, and, if applicable, state
employee numbers of sole proprietor/ directors /trustees / shareholders / members/ partners
or any person having a controlling interest in the enterprise, in table below.

Full Name Identity Number Name of institution

2.2 Do you, or any person connected with the bidder, have a relationship with any person who is
employed by the procuring institution? YES/NO

2.2.1 If so, furnish particulars:

Does the bidder or any of its directors / trustees / shareholders / members / partners or any person
having a controlling interest in the enterprise have any interest in any other related enterprise
whether or not they are bidding for this contract? YES/NO

1 the power, by one person or a group of persons holding the majority of the equity of an
enterprise, alternatively, the person/shaving the deciding vote or power to influence or to direct the
course and decisions of the enterprise
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2.3.1 If so, furnish particulars:

3. DECLARATION

[, the undersigned, (NAME). ......co it e et e e s e e e e anaeeaeeans in
submitting the accompanying bid, do hereby make the following statements that | certify to be true
and complete in every respect:

[, the undersigned, (NAME)... ....cooiiiieieieeeeeee ettt ettt eneereas in
submitting the accompanying bid, do hereby make the following statements that | certify to be true
and complete in every respect:

3.1 I have read and | understand the contents of this disclosure;
3.2 | understand that the accompanying quotation will be disqualified if this disclosure is
found not to be true and complete in every respect;

3.3 The bidder has arrived at the accompanying bid independently from, and without consultation,
communication, agreement or arrangement with any competitor. However, communication
between partners in a joint venture or consortium2 will not be construed as collusive
bidding.

3.4 In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications, prices,
including methods, factors or formulas used to calculate prices, market allocation, the
intention or decision to submit or not to submit the bid, bidding with the intention not to win the
quotation and conditions or delivery particulars of the products or services to which this
quotation invitation relates.

3.5 The terms of the accompanying quotation have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official
quotation opening or of the awarding of the contract.

3.6 There have been no consultations, communications, agreements or arrangements made
by the bidder with any official of the procuring institution in relation to this procurement
process prior to and during the bidding process except to provide clarification on the quotation
submitted where so required by the institution; and the bidder was not involved in the drafting of
the specifications or terms of reference for this bid.

3.7 | am aware that, in addition and without prejudice to any other remedy provided to combat any
restrictive practices related to bids and contracts, bids that are suspicious will be reported to
the Competition Commission for investigation and possible imposition of administrative
penalties in terms of section 59 of the Competition Act No 89 of 1998 and or may be reported
to the National Prosecuting Authority (NPA) for criminal investigation and or may be restricted
from conducting business with the public sector for a period not exceeding ten (10) years in
terms of the Prevention and Combating of Corrupt Activities Act No 12 of 20040r any other
applicable legislation.
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2 Joint venture or Consortium means an association of persons for the purpose of combining their
expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a
contract.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS1, 2 and 3 ABOVE IS
CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE QUOTATION OR ACTAGAINST ME IN TERMS
OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING AND
COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD THIS
DECLARATION PROVE TO BE FALSE.

Position Bidding entity
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SBD6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT
REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information and
serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE
QUOTATION AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).

1.2 The applicable preference point system for this quotation is the 80/20 preference point system.
1.3 Points for this quotation (even in the case of a quotation for income-generating
contracts) shall be awarded for:
(a) Price; and
(b) Specific Goals.
1.4 The maximum points for this quotation are allocated as follows:

Price 80
Specific Goals 20
Total Points for Price and Specific Goals

1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of
this quotation to claim points for specific goals with the quotation will be interpreted to
mean that preference points for specific goals are not claimed.

1.6 The organ of state reserves the right to request a tenderer, either before a quotation
is adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

2. DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in response to
an invitation to provide goods or services through price tenders, competitive tendering
process or any other method envisaged in legislation.

(b) “price” means an amount of money tendered for goods or services, and includes all
applicable taxes less all unconditional discounts.

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the time
of quotation invitation, and includes all applicable taxes.

19
The information is the property of Westcol TVET College and is not to be used under any circumstances Initial...............



Depamnaem: g \ @w e s c o ‘

Higher Education and Training
REPUBLIC OF SOUTH AFRICA

Corporate Office Park: 42 Johnstone Street, RANDFONTEIN; Private Bag X17, RANDFONTEIN, 1760; Tel: (011) 692-4004; Fax: (011) 692-3404; e-mail-.ceo@westcol.co.za; website www.westcol.co.za

(d) “quotation for income-generating contracts” means a written offer in the form determined
by an organ of state in response to an invitation for the origination of income-generating
contracts through any method envisaged in legislation that will result in a legal agreement
between the organ of state and a third party that produces revenue for the organ of state,
and includes, but is not limited to, leasing and disposal of assets and concession
contracts, excluding direct sales and disposal of assets through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of
2000).

(f) “comparative price” means the price after the factors of a non-firm price and all unconditional
discounts that can be utilized have been taken into consideration.

(g) “consortium or joint venture” means an association of person for the purpose of combining
their expertise, property, capital, efforts, skill and knowledge in an activity for the execution
of a contract.

(h) “contact” means the agreement that results from the acceptance of a quotation by an organ
of state.

(i) “‘EME” means an Exempted Micro Enterprise as defined by Codes of Good Practice issued
in terms of section 9 (1) of the Broad Based Black Economic Empowerment Act, 2003
(Act No. 53 of 2003);

(j) “Firm price” means the price that is only subject to adjustments in accordance with the actual
increase or decrease resulting from the change, imposition, or abolition of customs or
excise duty and any other duty, levy, or tax, which, in terms of the law or regulation, is
binding on the contractor and demonstrably has an influence on the price of any supplies,
or the rendering costs of any service, the execution of the contract;

(k) “functionality” means the measurement according to predetermined norms, as set out in
the quotation documents, ofa serviceor commodity that is designedtobe practical and
useful, working or operating, considering, among other factors, the quality, reliability,
viability and durability of a service and the technical capacity and ability of a bidder.

() “non-firm prices” means all prices other than “firm” prices; (m) “person” includes a juristic
person.

(n) “QSE” means a Qualifying Small Enterprise as defined by Codes of Good Practice issued
in terms of section 9 (1) of the Broad- Based Black Economic Empowerment Act, 2003
(Act No. 53 of 2003)

(o) “rand value” means the total estimated value of a contract in South African currency,
calculated at the time of the quotation invitations, and includes all applicable taxes and
excise duties.

(p) “sub-contract” means the primary contractor’s assigning, leasing, making out work to, or
employing, another person to] support such primary contractor in the execution of part of
a project in terms of the contract

(q) “total revenue” bears the same meaning assigned to this expression in the Codes of Good
Practice on Black Economic Empowerment, issued in terms of section 9 (1) of the Broad-
Based Economic Empowerment Act and promulgated in the Government Gazzetted on 9
February 2007.

(r) “trust” means the arrangement through which the property of one person is made over or
bequeathed to a trustee to administer such property for the benefit of another person.
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3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES POINTS AWARDED FOR
PRICE

THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS
A maximum of 80 or 90 points is allocated for price on the following

basis:
80/20 or 90/10
Ps=80(1- """ or Ps =90 (1 - """ Where
Ps = Points scored for price of quotation under consideration
Pt = Price of quotation under consideration
Pmin = Price of lowest acceptable tender

4. POINTS AWARDED FOR SPECIFIC GOALS

4.1 In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this quotation the tenderer will be allocated points based on the
goals stated in table 1 below as may be supported by proof/ documentation stated in the
conditions of this tender:

4.2 In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies, an
organ of state must, in the quotation documents, stipulate in the case of:

(a) an invitation for quotation for income-generating contracts, that either the 80/20 or
90/10 preference point system will apply and that the highest acceptable quotation will
be used to determine the applicable preference point system or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system
will apply and that the lowest acceptable quotation will be used to determine the
applicable preference point system, then the organ of state must indicate the points
allocated for specific goals for both the 90/10 and 80/20 preference point system.

Table 1: Specific goals for the quotation and points claimed are indicated in the table below.

Note to tenderers: The tenderer must indicate how they claim points for each
preference point system.)

points claimed
(80/20 system)

(90/10 system)
(To be

(80/20 system)
(To be

(To be
completed by
the tenderer)

—_—
£
()
-t
(4
>
()
(=}
=
-
o
(2]
N

£
T
¢
-,
<
w—
Q¢
o !
|_(
V‘

terms of this
completed by

The specific
tender

goals
Number of
points
Number of

Number of
X |> | claimed.

allocated
Number of
points
points

points in

©
()
-
©
o
o
©

allocated

80
05

Price
Local Based: West
Rand District

X X
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Youth owned enterprise X 05 X
Race: Black Owned X 05 X
People with Disability

(attach proof) X 0 X

5. DECLARATION WITH REGARD TO COMPANY/FIRM

5.1 Name of company/firm. ...
5.2 VAT registration NUMDET ...
5.3 Company registration NUMDET...... ... . e

5.4 TYPE OF COMPANY/ FIRM
71 Partnership/Joint Venture / Consortium

71 One person business/sole propriety
[ Close corporation

CiCompany

T(Pty) Limited

[TICKAPPLICABLE BOX]

DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

5.6 COMPANY CLASSIFICATION

[l Manufacturer

1 Supplier

U Professional service provider
[ Other service providers,

e.g. transporter, etc.

[TICK APPLICABLE BOX]

5.7 MUNICIPAL INFORMATION

Municipality where business is situated...............c.coooiiiiiiiiie
Registered Account Number: ..............c.ocooiiiiienans
Stand Number..................ooi

5.8 Total number of years the company/firm has been in business...........................

5.9 I/we, the undersigned, who is / are duly authorized to do so on behalf of the
company/firm, certify that the points claimed, based on the B-BBE status level of
contribution indicated in paragraph 7 of the foregoing certificate, qualifies the company/
firm for the preference(s) shown and | / we acknowledge that:

i) The information provided is true and correct.
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The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form.

In the event of a contract being awarded as a result of points claimed as shown in
paragraph 7, the contractor may be required to furnish documentary proof to the
satisfaction of the purchaser that the claims are correct.
If the B-BBEE status level of contribution has been claimed or obtained on a
fraudulent basis or any of the conditions of contract have not been fulfilled, the
purchaser may, in addition to any other remedy it may have — disqualify the person from
the bidding process.

(b)  recover costs, losses or damages it has incurred or suffered as a result of
that person’s conduct.

(c) cancel the contract and claim any damages which it has suffered as a result of
having to make less favourable arrangements due to such cancellation.

(d) restrict the bidder or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, from obtaining
business from any organ of state for a period not exceeding 10 years, after
the audi alteram partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution.

6. Previous experience

Provide the following information on relevant previous experience (indicate specifically projects of
similar or larger size and/or which is similar with regard to type of work).

Description

Value (R, Vat Year(s) Reference
excluded executed

Name Organization Tel no

The information is the property of Westcol TVET College and is not to be used under any circumstances Initial

23



g o t |
Department: g \ @Wes at c o| .

Higher Education and Training
REPUBLIC OF SOUTH AFRICA

Corporate Office Park: 42 Johnstone Street, RANDFONTEIN; Private Bag X17, RANDFONTEIN, 1760; Tel: (011) 692-4004; Fax: (011) 692-3404; e-mail-ceo@westcol.coza: website www.westcol.co.za

7. Staffing Profile

Provide information on key staff you intend utilizing on this contract, should it be awarded to you.

Position in your

N Qualifications Experience
organization

Name

8. Infrastructure and resources available to execute this contract

8.1 Physical facilities

Description Address Area (m?)

8.2 Plant and equipment

Description: Plant and equipment owned (or to be rented) Number of units

24
The information is the property of Westcol TVET College and is not to be used under any circumstances Initial...............



———,
@westcol

higher education

& &training
Department:

Higher Education and Training
REPUBLIC OF SOUTH AFRICA

Corporate Office Park: 42 Johnstone Street, RANDFONTEIN; Private Bag X17, RANDFONTEIN, 1760; Tel: (011) 692-4004; Fax: (011) 692-3404; e-mail-ceo@westcol.co.za; website www.westcol.co.za

8.3 List of shareholders by Name, Position, Identity number, Citizenship, HDI status and ownership as relevant.

Name Date/Position ID Number (please | Date RSA HDI Women Disabled | Youth % of
Occupied in attach certified Citizenship (person not | business/
Enterprise copies of ID’s obtained. older than | enterprise
35 years of | owned
age)
25
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8.4 List of shareholders by Name, percentage (%) of business/enterprise owned, residential address.

Full Name Identity (ID) number (Please find % of business / enterprise | Residential Address
attached certified copies of ID’s) owned
26

The information is the property of Westcol TVET College and is not to be used under any circumstances Initial...............



———,
@westcol

higher education

¥ & training »
Department:
!

Higher Education and Training
REPUBLIC OF SOUTH AFRICA

Corporate Office Park: 42 Johnstone Street, RANDFONTEIN; Private Bag X17, RANDFONTEIN, 1760; Tel: (011) 692-4004; Fax: (011) 692-3404; e-mail-ceo@westcol.co.za; website www.westcol.co.za

AUTHORITY FOR SIGNATORY

Please note that sole proprietors or “one person business” are not required to submit an official
and duly signed authority of signatory.

Signatories for close corporations and companies shall confirm their authority by sign on behalf of
the company/firm by attaching to this page a duly signed and dated copy of the relevant
resolution of their members or their board of directors, as the case may be.

An example for a company is shown below:
Printed on company letterhead:

“By resolution of the board of directors passed on 20

Mr. has been duly

authorized to sign all documents in connection with the quotation for

Tender No and any Contract, which may

arise there from on behalf of

SIGNED ON BEHALF OF THE COMPANY

IN HIS CAPACITY AS CAPACITY AS

DATE:

SIGNATURE OF SIGNATORY:

AS WITNESSES: 1

9. l/we, the undersigned, who is / are duly authorized to do so on behalf of the
company/firm, certify that the points claimed, based on the B-BBE status level of
contribution indicated in paragraph 7 of the foregoing certificate, qualifies the company/ firm
for the preference(s) shown and | / we acknowledge that:

(i) The information furnished is true and correct.
(i) The preference points claimed are in accordance with the General
Conditions as indicated in paragraph 1 of this form.
(iii) In the event of a contract being awarded as a result of points claimed as shown in

paragraph 7, the contractor may be required to furnish documentary proof to the
satisfaction of the purchaser that the claims are correct.
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(iv) If the B-BBEE status level of contribution has been claimed or obtained on a
fraudulent basis or any of the conditions of contract have not been fulfilled, the
purchaser may, in addition to any other remedy it may have —

(a) disqualify the person from the bidding process.
(b)  recover costs, losses or damages it has incurred or suffered as a result of
that person’s conduct.
(c)  cancel the contract and claim any damages which it has suffered as a result
of having to make less favourable arrangements due to such cancellation.
(d) restrict the bidder or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, from
obtaining business from any organ of state for a period not exceeding 10
years, after the audi alteram partem (hear the other side) rule has been
applied; and
(e) forward the matter for criminal prosecution

SIGNATURE(S) OF TENDERER(S) ........veuvveuioeeeeeeeeeeees e

SURNAME AND NAME: .. e

DATE:

ADDRESS:
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